Laboratory Assignment 1
For this assignment, you are required to write a paper of 500 to 600 words (2 to 3 pages). This paper should discuss the office-based environment you are selecting for the current and upcoming course activities. Ensure you provide an overall thesis statement of why you selected this office-based environment, main points supporting your thesis statement, and references in support of your main points.
You are also required to provide five to seven screenshots of your installation steps (or getting access steps) for the office software you will be utilizing throughout the course. This can be Google G Suite, Apple’s iWork, LibreOffice, or Office 365. For the steps to include in your screenshots, you can utilize the following or similar actions:
· Locate and download the appropriate .exe file.
· Identify and double-click or open the .exe file.
· Recognize and follow the steps highlighted in the dialog box.
· Follow all steps to install the selected software.
To demonstrate your knowledge and skills of using a word processing application, you should format your paper using the following guidelines:
· Your thesis statement is highlighted in yellow.
· Headings are in bold.
· At least one screenshot image is formatted with the “wrap text” feature.
· Add your name in the footer of your document.


Laboratory Assignment 2
For this assignment, you are required to write a paper of 500 to 600 words (2 to 3 pages). Your paper should explain the key hardware and storage considerations for your identified firm. Your planning document should include a table of key components, estimated cost, five to seven screenshots of selected technologies, estimated cost, and rationale guiding your planning and selection steps. As a guiding resource, please find an initial list of hardware and storage considerations that you can include below:
· Hardware and Storage List
· Connectivity
· Database software
· Peripheral devices
· Routers
· Servers


Midterm Project


OVERVIEW
For the midterm project, you are required to develop a presentation with speaker notes and a spreadsheet that summarizes the computer system resources needed for your selected company in order to compete within the identified industry.

Course objectives covered in this project include CO 1, CO 2, CO 3, CO 5


GUIDELINES AND REQUIREMENTS
The midterm project is an extension of your lab assignments in Modules 1 and 2, in which you have identified the office-based environment and key hardware and storage considerations. 

For the midterm project, assuming you will make recommendations of office application and computer hardware to your identified firm in the lab assignments, create a slide presentation with the following requirements.


· Your presentation should include six to eight slides that incorporate graphics.
· Each slide should include speaker notes to expand the main points.
· Include an overview slide.
· Include recommendations of office applications with new screenshots.
· Include recommendations of hardware with new screenshots.
· Demonstrate how priorities and goals have been set.
· Define the needed variables and deliverables.
· Create a schedule of the project and anticipated completion.
· Identify potential issues and provide an initial risk assessment.
 
You are also required to submit a spreadsheet that lists the application, tools, components, and proposed costs. For the costs, you should include unit price and total price and grand total costs for both software and hardware, using formula and functions of the spreadsheet application as appropriate. 

